
Town of Lawrence, Regular Town Board Meeting  
Town Hall 2400 Shady Court, De Pere WI 54115 

Monday, September 9, 2024, at 6:00 P.M. 
*Note New Start Time 

 
Discussion and Action on the following:  

1. Call to Order 
2. Roll Call 
3. Pledge of Allegiance 
4. Approve Agenda 
5. Public Comments upon matters not on agenda or other announcements 
6. Consider minutes of August 26, 2024, Town Board Meeting. 
7. Consideration of payment of due invoices 
8. Consideration of Police Department Facilities Proposal Between Lawrence and Hobart– Chief Renkas 
9. Consideration of Change Order #5 – Mid Valley Utility Relocate – PTS Contractors – Fuse Pipe/Relocating 

6” Water Main – Add $18,931.01 to Contract 
10. Consideration of Pay Request #5 Little Rapids Subdivision – Calnin & Goss - $123,715.47 
11. Consideration of Pay Request #10 2023 Sanitary Sewer & Water Main Const. – Superior Sewer & Water 

Inc. - $108,226.80 
12. Consideration of Ordinance 2024-005 Amend Ordinance Chapter 137 – Comprehensive Plan – To Reflect 

2024 Approved Update in Town Ordinances 
13. Consideration of Resolution #2024-015 Regarding Intergovernmental Cooperative Agreement for WI 

Recycling Consolidation Grant for Calendar Year 2025 
14. Consideration of Resolution 2024-016 Approving State Trust Fund Loan Financing of Infrastructure 

Projects: Beck/Tigerwood Extension, Torchwood Extension, and Quarry Park Dr. Culverts 
15. Consideration of Quote for Replacement of Plotter Machine – Town Hall 
16. Review of New Proposed Special Events Ordinance 
17. Consideration for Establishing Park Committee  
18. Administrator/Staff Reports 
19. Future Agenda Items 
20. Closed Session: Pursuant to Ch. 19.85(1)(e) Deliberation or negotiation for the purchase of public 

properties, the investment of public funds, or the conduct of other specific public business, whenever 
competitive or bargaining reasons require a closed session (re: emergency services agreement updates 
and Town Land Sales/TIF Development negotiations) 

21. Return to Regular Open Session for possible action pursuant to Ch. 19.85 (2) of Wisconsin Stats 
22. Adjourn      

Patrick Wetzel for Dr. Lanny J. Tibaldo 
Posted at the following on September 6, 2024, 
Town Hall, 2400 Shady Ct; Posted to the Town Website;  
Notice to News Media 
 

NOTE: Any person wishing to attend this meeting who, because of disability requires special accommodations, should contact Town 
Clerk-Treasurer Cindy Kocken, at 920-347-3719 at least 2 business days in advance so that arrangements can be made. 



 

 

Town of Lawrence 
Proceedings of the Regular Town Board Meeting 

Town Hall, 2400 Shady Court, De Pere WI 
Monday, August 26, 2024 

 
 
 

1. Call to Order 
The meeting was called to order by Chairman Tibaldo at 6:00 p.m.   

2. Roll Call 

Present In-Person 
Chairman:  Dr. Lanny Tibaldo 
Supervisors: Kevin Brienen, Bill Bain, Lori Frigo, Kari Vannieuwenhoven 
Others in Attendance: Patrick Wetzel, Administrator; Cindy Kocken, Clerk-Treasurer; Scott 

Beining, Building Inspector/Zoning Administrator; Kurt Minten, 
Public Works Director; Luke Pasterski, Fire Chief; Brent Olson, 
Police Captain 

Present Virtually: Police Chief, Michael Renkas 
3. Pledge of Allegiance 
4. Approve Agenda 

Supervisor Brienen made the motion to approve the agenda as presented.  Supervisor Bain 
seconded the motion. The motion carried unanimously. 

5. Public Comments upon matters not on agenda or other announcements: 
5th District Assembly Representative, Joy Goeben was introduced and recognized at the 
meeting.  
Comments received from Don Meulemans, 3466 Mid Valley Drive 

6. Consider minutes of the July 22, 2024 and August 5, 2024, Town Board Meetings: 
Supervisor Frigo made the motion to approve the July 22, 2024 and the August 5, 2024 
Town Board meeting minutes as presented.  Supervisor Bain seconded the motion. The 
motion carried unanimously.  

7. Consideration of payment of due invoices:  
Supervisor Bain made the motion to approve the due invoices as presented. Supervisor 
Brienen seconded the motion. The motion carried unanimously. 

8. Review of Recommendations and Reports from Planning & Zoning Board: 
a. Consideration of Site Plan Review for Commercial Building by VerHalen Inc, at 0 

French Road, Parcel L-452 by ANnJN LLC: 
Mike Kohlbeck from McMahon spoke on behalf of the proposed project, presenting 
plans for the shop and showroom for VerHalen. 
Supervisor Bain made the motion to approve the site plan for commercial building 
by VerHalen Inc, at 0 French Road, Parcel L-452 by ANnJN LLC as presented. 
Supervisor Frigo seconded the motion.  The motion carried unanimously. 

b. Consideration of 2 Lot Certified Survey Map (CSM), portions of Parcels L-405 & L-408 
by Town of Lawrence: 

The CSM was created to allow for design of future utility access to the Mile Source 
property behind Fabick. 
Supervisor Frigo made the motion to approve the 2-lot Certified Survey Map (CSM), 
portions of parcels L-405 & L-408 by the Town of Lawrence as presented.  
Supervisor Vannieuwenhoven seconded the motion.  The motion carried 
unanimously.  



 

 

9. Consideration Municipal Court Adjustments – 2025 Wages & Moving Court to Hobart Fire 
Station: 

Judge Gregg Schreiber discussed proposals for salary increase for the municipal court judge, 
technology updates that have been implemented and the need for additional parking for 
safety reasons. 
Supervisor Brienen made a motion, also approved by the Village of Hobart at a previous 
meeting, to approve the increase of the Municipal Court Judge’s salary by $1,000 per year 
in 2025, 2026 and 2027, and to support the relocation of the current court operations from 
the Hobart Village Office to the Hobart Fire Station on South Pine Tree Road at a future 
date to be determined.  Supervisor Bain seconded the motion.  The motion carried 
unanimously. 

10. Consideration of Proposed Police Department Personnel/Pay Scale Adjustments and Career 
Development Program – Chief Renkas: 

Chief Renkas reviewed the proposed Employee Manual, changes to existing pay scale and 
the Career Development Program.   
Supervisor Brienen made the motion to approve the proposed Police Department 
Personnel/Pay Scale Adjustments and Career Development Program pending funding 
approval during budget time. Supervisor Bain seconded the motion.  The motion carried 
unanimously.  

11. Consideration to Select Fire Space Needs Analysis Consultant:  
Supervisor Bain made a motion to approve the Wendel Companies, Five Bugles Design to 
conduct the Fire Space Needs Analysis as presented.  Supervisor Frigo seconded the 
motion. The motion carried unanimously.  

12. Consideration of Bids Received for Quarry Park Drive Culvert Replacements: 
Supervisor Bain made the motion to award the bid to DeGroot Inc. for Quarry Park Drive 
culvert replacements in the amount of $284,029.68. Supervisor Frigo seconded the motion. 
The motion carried unanimously.  

13. Consideration of Resolution #2024-013 Authorizing and Approving the Sale of Land to Shawn & 
Kayla Bartolazzi – Parcel L-458-8 – 2448 Little Rapids Rd:  

Supervisor Brienen made the motion to approve Resolution #2024-013 Authorizing and 
Approving the Sale of Land to Shawn & Kayla Bartolazzi – Parcel L-458-8 – 2448 Little Rapids 
Rd as presented.  Supervisor Vannieuwenhoven seconded the motion.  Roll call vote: 
Supervisor Brienen, aye; Supervisor Bain, aye; Supervisor Vannieuwenhoven, aye; 
Supervisor Frigo, aye; Chairman Tibaldo, aye. The motion carried unanimously.    

14. Consideration of Resolution #2024-014 Location Consideration for Future I-41 Noise Barrier 
Walls: 

Supervisor Bain made the motion to accept and approve Resolution #2024-014 Location 
Consideration for Future I-41 Noise Barrier Walls listing Mr. Perock’s individual property 
parcel L-451-4 to the resolution as discussed.  Supervisor Vannieuwenhoven seconded the 
motion. Roll call vote: Supervisor Brienen, aye; Supervisor Bain, aye; Supervisor 
Vannieuwenhoven, aye; Supervisor Frigo, aye; Chairman Tibaldo, aye. The motion carried 
unanimously. 

15. Consideration of Renewal Option on Current Garbage/Recycle Collection Contract for beyond 
2024: 

The Town’s current contract with GFL for garbage and recycling collection service expires at 
the end of 2024, on December 31st. The Town needs to inform GFL by the end of August of 
intent to renew or not renew the current contract. Staff recently solicited quotes for 
garbage and recycling collections services on a five-year contract.  Proposals received are 
currently being reviewed.  



 

 

Supervisor Bain made the motion to not renew the current garbage and recycling collection 
contract for beyond 2024 as presented. Supervisor Brienen seconded the motion.  The 
motion carried unanimously. 

16. Administrator/Staff Reports 
Staff reports were given. 

17. Future Agenda Items:   
a. Police Department Facilities. 

18. Closed Session: Supervisor Bain made the motion to move into closed session at 8:16pm 
Pursuant to Ch. 19.85(1)(e) Deliberation or negotiation for the purchase of public properties, the 
investment of public funds, or the conduct of other specific public business, whenever 
competitive or bargaining reasons require a closed session (re: emergency services agreement 
updates and Town Land Sales/TIF Development negotiations). Supervisor Frigo seconded the 
motion.  Roll call vote: Supervisor Brienen, aye; Supervisor Bain, aye; Supervisor 
Vannieuwenhoven, aye; Supervisor Frigo, aye; Chairman Tibaldo, aye. The motion carried 
unanimously. 

19. Return to Regular Open Session for possible action pursuant to Ch. 19.85 (2) of Wisconsin Stats: 
Supervisor Bain made the motion to return to regular open session at 8:54pm.  Supervisor 
Vannieuwenhoven seconded the motion.  Roll call vote: Supervisor Brienen, aye; Supervisor 
Bain, aye; Supervisor Vannieuwenhoven, aye; Supervisor Frigo, aye; Chairman Tibaldo, aye. 
The motion carried unanimously. 

20. Adjourn:  
Supervisor Frigo made the motion at 8:54pm to adjourn the meeting.  Supervisor 
Vannieuwenhoven seconded the motion. The motion carried unanimously.   
 

Respectfully submitted by, 
Cindy Kocken, Clerk-Treasurer  



Town of Lawrence Payment Approval Report Page:     1

Report dates: 8/27/2024-9/6/2024 Sep 06, 2024  10:09AM

Report Criteria:

Detail report.

Invoices with totals above $.00 included.

Paid and unpaid invoices included.

Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

AIT Business Technologies, LLC

869 AIT Business Technologies, LLC 53806 Microsoft Office-Anti Virus 09/01/2024 405.00 .00

869 AIT Business Technologies, LLC 53807 Server Backup 09/01/2024 199.99 .00

869 AIT Business Technologies, LLC 53808 IT Services 09/01/2024 629.99 .00

869 AIT Business Technologies, LLC 53809 Telephone Service 09/01/2024 150.00 .00

869 AIT Business Technologies, LLC 53809 Sewer Telephone 09/01/2024 75.00 .00

869 AIT Business Technologies, LLC 53809 Water Telephone 09/01/2024 75.00 .00

          Total AIT Business Technologies, LLC: 1,534.98 .00

Apple Valley Landscaping, LLC

1082 Apple Valley Landscaping, LLC 2862 Mahogany Pond 09/03/2024 1,700.00 .00

1082 Apple Valley Landscaping, LLC 2863 Parkway South Pond 09/03/2024 1,000.00 .00

          Total Apple Valley Landscaping, LLC: 2,700.00 .00

Associated Appraisal Consultants, Inc

31 Associated Appraisal Consultants,  176108 Town Assessor 09/01/2024 1,461.57 .00

          Total Associated Appraisal Consultants, Inc: 1,461.57 .00

Badger Meter, Inc

37 Badger Meter, Inc 80170677 Services 08/29/2024 176.40 .00

          Total Badger Meter, Inc: 176.40 .00

Barrier Security Systems

916 Barrier Security Systems 8795 Security Monitoring 08/27/2024 899.40 .00

          Total Barrier Security Systems: 899.40 .00

Bear Graphics

623 Bear Graphics 0945199 Outer Election Envelopes 08/26/2024 471.12 .00

          Total Bear Graphics: 471.12 .00

Calumet Dryer Services, LLC

1027 Calumet Dryer Services, LLC 16503 Salt Shed 08/30/2024 32,161.00 .00

          Total Calumet Dryer Services, LLC: 32,161.00 .00

Central Brown County Water Authority

93 Central Brown County Water Auth 3497 August Billing 09/04/2024 44,870.18 .00

          Total Central Brown County Water Authority: 44,870.18 .00

Clean Water Testing LLC

102 Clean Water Testing LLC 9009234621 Water Testing 08/20/2024 32.00 .00

          Total Clean Water Testing LLC: 32.00 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

Country Visions Cooperative

106 Country Visions Cooperative 219987 Fuel- Public Works 08/16/2024 724.30 .00

106 Country Visions Cooperative 9246 Grass Seed 09/05/2024 205.00 .00

          Total Country Visions Cooperative: 929.30 .00

Diggers Hotline

125 Diggers Hotline 240 8 19551 WF-Locate Service 08/31/2024 134.98 .00

125 Diggers Hotline 240 8 19551 SF-Locate Service 08/31/2024 134.98 .00

          Total Diggers Hotline: 269.96 .00

Ewald Automotive Group LLC

586 Ewald Automotive Group LLC 47490 Fire Chief Vehicle 08/29/2024 44,418.50 .00

          Total Ewald Automotive Group LLC: 44,418.50 .00

Fameree Consulting & Inspection

154 Fameree Consulting & Inspection 1113 Electrical Inspection-2818 Mid Vall 08/23/2024 242.96 .00

          Total Fameree Consulting & Inspection: 242.96 .00

Fisher Concrete Sawing, Inc

972 Fisher Concrete Sawing, Inc I2024-08-26 Auger Holes for Signs 08/23/2024 450.00 .00

          Total Fisher Concrete Sawing, Inc: 450.00 .00

Greenleaf Fire Department

1201 Greenleaf Fire Department 24L W00289 Mutual Aid Assistance 08/28/2024 350.00 .00

          Total Greenleaf Fire Department: 350.00 .00

Horton Group, Inc

1113 Horton Group, Inc 119720 Auto Ins - Chev Silverado-Scott's  06/27/2024 451.00 .00

          Total Horton Group, Inc: 451.00 .00

Jim's Johns, Inc.

233 Jim's Johns, Inc. 19458 Park Portable Restroom 08/31/2024 314.00 .00

          Total Jim's Johns, Inc.: 314.00 .00

Kocken Bros Trucking & Excavating

253 Kocken Bros Trucking & Excavati 082824 Storm Damage 08/28/2024 324.45 .00

253 Kocken Bros Trucking & Excavati 082924 Town Hall Parking Lot 08/31/2024 4,379.56 .00

253 Kocken Bros Trucking & Excavati 083124 Parer Coatings Laterals 08/31/2024 11,280.56 .00

          Total Kocken Bros Trucking & Excavating: 15,984.57 .00

Kodiak Excavating Inc

254 Kodiak Excavating Inc 3518 Stone for Yard Waste Site 08/28/2024 1,447.50 .00

          Total Kodiak Excavating Inc: 1,447.50 .00

McMahon Associates, Inc.

285 McMahon Associates, Inc. 00935512 Packerland Water & Sewer - TID  06/28/2024 1,059.15 .00

285 McMahon Associates, Inc. 00935513 Quarry Park Culverts 06/28/2024 6,537.65 .00
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Report dates: 8/27/2024-9/6/2024 Sep 06, 2024  10:09AM

Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

285 McMahon Associates, Inc. 00935514 Scheuring Rd Urbanization 06/28/2024 202.50 .00

285 McMahon Associates, Inc. 00935515 Torchwood Extension 06/28/2024 3,101.04 .00

285 McMahon Associates, Inc. 00935527 Mid Valley Utilities - TID 3 06/28/2024 26,770.75 .00

285 McMahon Associates, Inc. 00935529 Little Rapids Subdivision 06/28/2024 34,802.87 .00

285 McMahon Associates, Inc. 00935530 Orange Ln Utility Relocate 06/28/2024 14,982.15 .00

285 McMahon Associates, Inc. 00935753 Torchwood Extension 07/24/2024 12,130.00 .00

285 McMahon Associates, Inc. 00935755 Quarry Park Culverts 07/24/2024 11,184.35 .00

285 McMahon Associates, Inc. 00935791 Tigerwood/Beck Way 07/24/2024 5,048.50 .00

          Total McMahon Associates, Inc.: 115,818.96 .00

Menards Inc

286 Menards Inc 36151 Fire Dept Maintenance 08/26/2024 20.26 .00

          Total Menards Inc: 20.26 .00

NAPA

306 NAPA 420866 Truck #8 08/27/2024 6.99 .00

          Total NAPA: 6.99 .00

Northeast Asphalt Inc.

311 Northeast Asphalt Inc. 30-00011459 Town Hall Parking Lot Extension 09/05/2024 3,954.15 .00

          Total Northeast Asphalt Inc.: 3,954.15 .00

Northwoods Superior Chemical

315 Northwoods Superior Chemical 389417 Park Supplies 04/19/2024 184.94 .00

315 Northwoods Superior Chemical 389418 Park Maintenance 04/19/2024 898.80 .00

315 Northwoods Superior Chemical 395757 Park Maintenance 07/15/2024 898.80 .00

315 Northwoods Superior Chemical 395886 Park Supplies 07/16/2024 93.75 .00

          Total Northwoods Superior Chemical: 2,076.29 .00

Olson Trailer & Body LLC

1154 Olson Trailer & Body LLC 79280 Replace Spreader-Truck #4 08/16/2024 2,200.00 .00

          Total Olson Trailer & Body LLC: 2,200.00 .00

Province Builders

590 Province Builders 24-02-0004 Contractor Deposit Refund-1153 A 08/26/2024 1,000.00 .00

          Total Province Builders: 1,000.00 .00

PTM Document Systems

1050 PTM Document Systems 0089649 1099 Forms & Envelopes 08/23/2024 39.44 .00

          Total PTM Document Systems: 39.44 .00

Public Service Commission of WI

939 Public Service Commission of WI 2406-I-03095 Water Rate Case Review 07/18/2024 54.85 54.85 08/27/2024

          Total Public Service Commission of WI: 54.85 54.85

Ruechel, Brian C.

1012 Ruechel, Brian C. 083124 Financial Consultant 08/28/2024 536.25 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

          Total Ruechel, Brian C.: 536.25 .00

Ryba Built Homes

568 Ryba Built Homes 24-01-0016 Contractor Deposit Refund-2931- 09/04/2024 1,000.00 .00

          Total Ryba Built Homes: 1,000.00 .00

Swiderski Power Inc

1202 Swiderski Power Inc WF33948 Tractor Repair 09/05/2024 2,036.56 .00

          Total Swiderski Power Inc: 2,036.56 .00

Wil-Kil Pest Control

801 Wil-Kil Pest Control 65400060 Services 2400 Shady Ct 07/02/2024 67.38 .00

801 Wil-Kil Pest Control 65412760 Services 2400 Shady Ct 07/25/2024 67.38 .00

801 Wil-Kil Pest Control 65412761 Services 2400 Shady Ct 07/26/2024 147.45 .00

801 Wil-Kil Pest Control 65412762 Services 1780 Crimson Ct 07/16/2024 79.50 .00

801 Wil-Kil Pest Control 65412763 Services 1625 Quarry Park Dr 07/16/2024 79.50 .00

801 Wil-Kil Pest Control 65413471 Services 2595 French Rd 07/26/2024 106.00 .00

801 Wil-Kil Pest Control 66312049 Services 2400 Shady Ct 08/19/2024 67.38 .00

          Total Wil-Kil Pest Control: 614.59 .00

Wisconsin Public Service Corp

1134 Wisconsin Public Service Corp 3416928-1 Little Rapids Subdivision-Street Li 08/09/2024 13,754.59 13,754.59 08/27/2024

1134 Wisconsin Public Service Corp WR-3420402-1 Little Rapids Subdivision - Electric  08/14/2024 86,127.08 86,127.08 08/27/2024

          Total Wisconsin Public Service Corp: 99,881.67 99,881.67

Wrightstown Fire Department

1200 Wrightstown Fire Department 24L W00289 Mutual Aid Assistance 08/28/2024 262.50 .00

          Total Wrightstown Fire Department: 262.50 .00

          Grand Totals:  378,666.95 99,936.52

           Dated:       ______________________________________________________

  Town Chairman: ______________________________________________________

  Town Supervisor: ______________________________________________________

                               ______________________________________________________

                               ______________________________________________________

Clerk/Treasurer: _____________________________________________________
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Report Criteria:

Detail report.

Invoices with totals above $.00 included.

Paid and unpaid invoices included.



 

                                          

HOBART/LAWRENCE      
POLICE DEPARTMENT                    

2990 S. Pine Tree Rd.       Michael Renkas   
Hobart, WI   54155       Chief       
Phone    920-869-3800   

Fax:    920-869-2048  

 
 

Date: 7/16/2024 

 

To:  Hobart Village Board & Town of Lawrence Board 

 

Re:  Police Department Building Concept   

 

This year, both presidents and Administrators have had numerous meetings to discuss the 

police department. One of the main topics was understanding the future of the Joint Department 

regarding a building project estimated for completion around 2028.  

 

Financing has been a significant topic, and understanding how to do this with two municipalities 

has created a hurdle to overcome if a building were to be built together.  Location is another 

issue that has been discussed.  Not only where a potential site would be located, which would 

need to be ideal for both communities, but also with land that can be acquired without cost.   

 

After these issues were identified and discussed in detail between the above-mentioned parties, 

a general concept was agreed upon to be brought to both boards for discussion and action. This 

idea was to have each municipality provide space to the department through their means 

without assistance from the other municipality.   

 

For example, Lawrence is planning a new Fire Station.  As part of that, building space could be 

provided to the police department for several offices and parking.  Hobart would then build their 

own standalone public safety center, which would house the police department and all its needs. 

 

The concept calls for the Hobart location to be the primary site where most of the department 

activity will occur (Evidence, Reception, etc.).  The section car would use the Lawrence location, 

and other meeting/ investigative activity would happen there as necessary.               

 

 



 

                                          

Conclusion   

 

We are looking for approval of this concept, which will be further expanded upon in the update 

of the Third Hobart-Lawrence Intergovernmental Police Protective Service Agreement, which is 

estimated to come to the boards in September/October 2024 for consideration.   

   

 

Respectfully Submitted,  

 

 

 

Michael Renkas – Chief of Police 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Consider Change Order #5 – Mid Valley Utilities Relocate - PTS - $18,931.01 

 
 
 
 
 
 
Item History 
 
PTS Contractors has been steadily working on the Mid Valley Drive Utilities Relocation 
project in order to prep and move utilities for the upcoming new Southbridge Interchange 
with I-41.   Along the way, various adjustments have been necessary while coordinating 
this relocation of our existing utilities and the DOT’s contractors prepping for early filling 
activities for the new interchange.   
 
PTS is requesting a change order to add $18,931.01 to the Town contract to account for 
fusing of pipe and relocation of certain sections of 6” water main.  
 
These costs are still within the reimbursement level the Town expects from WisDOT on this 
project.  
 
McMahon has reviewed the change order request and recommends approval. 
 
Recommended Action By Town Board 
 
Recommend approval of Change Order #5 for Mid Valley Utilities Relocation Project with 
PTS Contractors in the amount of $18,931.01. 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes, within reimbursement amount from WisDOT 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:           9 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Consider Pay Request #5 – Little Rapids Subdivision – Calnin & Goss - $123,715.47 

 
 
 
 
 
 
Item History 
 
Calnin & Goss has been working steady on the Little Rapids Subdivision improvements, and 
has submitted pay request 5 for consideration.  
 
McMahon has reviewed the request and recommends payment to Calnin & Goss. 
 
Recommended Action By Town Board 
 
Recommend approval of Pay Request #5 for Little Rapids Subdivision with Calnin & Goss in 
the amount of $123,715.47. 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes, within subdivision financing 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:           10 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Consider Pay Request #10 – 2023 Sewer & Water – Superior - $108,226.80 

 
 
 
 
 
 
Item History 
 
Superior Sewer & Water has submitted pay request #10 for their work on the 2023 Sewer 
& Water Construction project. 
 
McMahon has reviewed the request and recommends payment to Superior Sewer & Water. 
 
We are currently reviewing the work yet to be completed with restoration and pavement 
replacement/fixes along Mid Valley Drive, hoping the contractor and subs have a plan to 
remediate and repair the asphalt and other restoration.   We’re also reviewing whether 
what we’ve held back in retainage is sufficient in order to complete this work, if needed, by 
the Town.  
 
Recommended Action By Town Board 
 
Review and Discuss Pay Request #10 for 2023 Sewer & Water Project with Superior Sewer 
& Water in the amount of $108,226.80. 
 
We will discuss whether to approve/release this payment at the meeting.  

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes, within TID #3 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:           11 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Ordinance 2024-005 – Amend Ch 137 – Comprehensive Plan 

 
 
 
 
 
 
Item History 
 
Upon completing of the most recent Comprehensive Plan Update, which was adopted by 
Resolution by the Town Board, we’ve reviewed the need to similarly update Town 
Ordinances that reference when the most up to date version of the Comp Plan was adopted. 
 
Our existing Chapter 137 – Comprehensive Plan – references the 2016 update as the most 
recent update for this comp plan. 
 
We’re proposing to update Chapter 137 to simply change two references to reflect the most 
recent 2024 Update of the Comp Plan. 
 
Recommended Action By Town Board 
 
Recommend Approval of Ordinance 2024-005 – Amending Chapter 137 – Comprehensive 
Plan – to reflect 2024 Updates to Comp Plan 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    No 
2. Is it Currently Budgeted?    N/A 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:           12 



 

 

ORDINANCE 2024-005 OF THE TOWN OF LAWRENCE, WISCONSIN 

TO AMEND ORDINANCE CHAPTER 137 – Comprehensive Plan 
 

Purpose: The purpose of this Ordinance is to amend the current code with the adoption of the 

2024 Town of Lawrence Comprehensive Plan Update and Parks & Outdoor Recreation Plan. 

 

The Town Board of Supervisors of the Town of Lawrence do ordain as follows: 

 

Section 1: Town of Lawrence Ordinance §137-3 and §137-5 is hereby repealed and replaced to 

read as follows: 

 

§137-3 Approval by Planning and Zoning Board 

The Town of Lawrence Planning and Zoning Board, by a unanimous vote of the 

Board as recorded in its official minutes, has adopted a resolution recommending 

to the Town Board the adoption of the document titled 2024 Town of Lawrence 

Comprehensive Plan Update and Parks & Outdoor Recreation Plan, including 

changes and additions approved by the Lawrence Planning and Zoning Board. 

The "2024 Town of Lawrence Comprehensive Plan Update and Parks & Outdoor 

Recreation Plan" contains all of the elements specified in § 66.1001(2), Wis. 

Stats. 

 

§137-5 Adoption of Plan 

The Town Board of the Town of Lawrence does by enactment of this chapter, 

formally adopt the document titled “2024 Town of Lawrence Comprehensive Plan 

Update and Parks & Outdoor Recreation Plan” pursuant to § 66.1001 (4)(c) of the 

Wis. Stats.[1] 

[1] 

Editor's Note: The Comprehensive Plan and amendments to the plan are on file at 

the office of the Town Clerk/Treasurer. 

 

 

Section 2: Severability 

 If any provision of this ordinance is found invalid or unconstitutional, or if the 

application of this Ordinance to any person or circumstances is invalid or unconstitutional, such 

invalidity or unconstitutionality shall not affect the other provisions or application of this 

Ordinance which can be given effect without the invalid or unconstitutional provision or 

application, and to this end the provisions of this Ordinance are severable. 

 

Section 3:  This amendment to existing ordinances shall be effective upon passage and 

publication as provided by Law. 

 

Passed by the Town Board of Supervisors of the Town of Lawrence, Wisconsin on this 9th day of 

September 2024. 
 

TOWN OF LAWRENCE 
Introduced by:   

Seconded by:          ____________________________ 

Vote:  -ayes, -nays    Town Chairman, Lanny Tibaldo         

 

                             Attest: __________________________ 

      Town Clerk, Cindy Kocken 

https://ecode360.com/29287245#ft29287250-1
https://ecode360.com/29287245#ref29287250-1
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Consider Resolution 2024-015 – Intergovt Cooperative Recycling Consolidation-Grant 

 
 
 
 
 
 
 
Item History 
As part of our regional participation with Brown County recycling, we’re now required to 
enter into and approve an annual agreement for the intergovernmental cooperative 
recycling agreement to satisfy eligibility requirements for the annual Wisconsin Recycling 
Consolidation Grant.  
 
No new changes to our program or arrangement with other area municipalities, but 
approving this intergovernmental agreement on an annual basis will maintain eligibility for 
the recycling grant programs.  
 
 
 
 
Recommended Action: 
Recommend approval of Resolution 2024-015 – Approving Intergovernmental Cooperative 
Agreement to Satisfy Eligibility for the Wisconsin Recycling Consolidation Grant for 
Calendar Year 2025. 
 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes, maintains our grant funding eligibility 
2. Is it Currently Budgeted?    Yes, recycling grant revenue 

Agenda Item Review 
 

Meeting Date:  September 9, 2024      

Agenda Item#:  13 



Intergovernmental Cooperative Agreement to Satisfy Eligibility for the Wisconsin Recycling Consolidation 
Grant for Calendar Year 2025  

 

This agreement is made by and between the Cities of De Pere and Green Bay, the Villages of Allouez, 
Ashwaubenon, Bellevue, Denmark, Hobart, Howard, Pulaski, Suamico, Wrightstown, and the Towns of Eaton, 
Glenmore, Green Bay, Holland, Humboldt, Lawrence, Ledgeview, Morrison, New Denmark, Pittsfield, Rockland, 
Scott and Wrightstown, each of which is a municipal corporation, and the Oneida Nation, a federally recognized 
Indian tribe, all of which are a Responsible Units as defined in Section 287.01(9) of the Wisconsin Statutes 
(collectively referred to as the “Responsible Units” or “RUs”) for purposes of implementing efficiencies related to 
operating an effective recycling program in accordance with ss. 287.11 and 287.24, Wis. Stats., and ch. NR 542, 
Wis. Admin. Code.  This agreement is intended to qualify for the 2025 Wisconsin Recycling Consolidation Grant. 
 
WHEREAS the RUs believe that, by working together in this cooperative agreement, they can more effectively 
and efficiently provide for the recycling education needs of their citizens; and 
 
WHEREAS the RUs desire to collaborate in an effort to educate about recycling; and   
 
WHEREAS the RUs recognize the importance of educating residents about recycling and their RU responsibility to 
do so; and 
 
WHEREAS Brown County partnered with Outagamie and Winnebago Counties, collectively known as Tri-
County Recycling, to fund, host, and promote the Tri-County Recycling Guide; and 
 
WHEREAS Tri-County Recycling will continue to fund, host, and promote the smartphone recycling app 
Betterbin; and 
 
WHEREAS Tri-County Recycling will continue to fund, host, and promote the Waste Wizard Material Search 
Engine tool; and 
 
WHEREAS the Tri-County Recycling Guide, the Betterbin smartphone app, and the Waste Wizard Material 
Search Engine provide comprehensive information on single-stream recycling guidelines, recycling plastic bags, 
proper medical sharps disposal, electronics recycling, universal waste recycling, household hazardous waste 
programs, pharmaceutical drop boxes and waste reduction tips; and 
 
WHEREAS Section 66.0301(2) of the Wisconsin Statutes authorizes cooperation between municipalities and 
between municipalities and Indian tribes, and allows municipalities to contract with each other and with Indian 
tribes for the receipt or furnishing of services or the joint exercise of any power or duty required or authorized by 
law; and 
 
WHEREAS each participating RU will maintain a copy of the other above listed RUs' cooperative agreements on 
file, given that not all cooperating RUs will be able to sign a single document;  
 
NOW THEREFORE IT IS AGREED THAT the above listed RUs have and will continue to make available to its 
residents the Tri-County Recycling Guide, the Tri-County Recycling Betterbin smartphone app and Waste Wizard 
Material Search Engine (https://recyclemoretricounty.org/waste-wizard/), recognizing additional and consistent 
education will reduce contamination and improve recycling, thereby enabling the processing and marketing of 
these recyclables in the most efficient and cost-effective manner possible. 
 
____________________________________ _________________________________ 
SIGNATURE      TITLE 
 
____________________________________ _________________________________ 
MUNICIPALITY     DATE 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Res 2024-016 – Approve State Trust Fund Loan for Tigerwood, Torchwood, Quarry 

Park Drive Culverts 

 
 
 
 
 
 

Item History 
 
To further our financing plans for 2024, as outlined earlier in the year, we’re prepared to 
implement the next round of interim financing for three construction projects that will 
commence this Fall:   Beck Way/Tigerwood extension (some road, water and sewers), 
Torchwood extension (road, water and sewers) and Quarry Park Drive Culverts (to replace 
culverts this fall ahead of either repave or reconstruction of Quarry Park in the coming 1-2 
years.  
 
We’ve submitted application for $2.3 million in financing between the combined projects. 
 
Our intent is to pay off loans early with subdivision lot sale revenues in coming years and 
partial funds from the Bridge Fund (for culvert projects), and to refinance the remaining 
balances in the next 2-3 years in order to take advantage of lower interest rates as they 
may become available. 
 
Recommended Action By Town Board 
 
Recommend Approval of Resolution 2024-016 – Approval of State Trust Fund Loan 
Application for the Financing of Tigerwood & Torchwood Extensions and Quarry Park 
Culverts. 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes, TID 1-2 and subdivision financing 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:           14 



RESOLUTION NO. 2024-016 

TOWN OF LAWRENCE, WISCONSIN 

Town Borrowing with State Trust Fund Loan for  

Financing Infrastructure Improvements for Torchwood Trail Extension,  

Beck Way/Tigerwood Trail Extension and Quarry Park Culverts for $2,300,000 

 

WHEREAS, the Town of Lawrence, Brown County, Wisconsin, is presently in need of funds up to a maximum 

aggregate amount of $2,300,000 for the public purpose of financing infrastructure improvements for Torchwood Trail 

extension, Beck Way/Tigerwood Trail extension and Quarry Park culverts; and 

 

WHEREAS, the Town Board of Supervisors deems it necessary and in the best interests of the Town that it shall 

borrow the sum of up to $2,300,000 for such purposes upon the terms and conditions hereinafter set forth; and 

 
WHEREAS, by the provisions of Chapter 24 of the Wisconsin Statutes, the Board of Commissioners of Public 

Lands of Wisconsin is authorized to make loans from the State Trust Funds to municipalities for such purposes.  

(Municipality as defined by Sec. 24.60(2) of the Wisconsin Statutes means a town, village, city, county, public 

inland lake protection and rehabilitation district, town sanitary district created under Sec. 60.71 or 60.72, 

metropolitan sewerage district created under Sec. 200.05 or 200.23, joint sewerage system created under Sec. 

281.43(4), school district or technical college district.); 

 
THEREFORE,  BE IT RESOLVED, that the Town of Lawrence, Brown County, Wisconsin,  borrow  from  

the  Trust  Funds  of  the  State  of  Wisconsin  the  sum  of  Two Million Three Hundred Thousand And  00/100 

Dollars  ($2,300,000) for the purpose of financing infrastructure improvements for Torchwood Trail extension, Beck 
Way/Tigerwood Trail extension and Quarry Park culverts and for no other purpose; and 

 

BE IT FURTHER RESOLVED, the loan is to be payable within 20 years from the 15th day of March 

preceding the date the loan is made.   The loan will be repaid in annual installments with interest at the rate of 6.00 

percent per annum from the date of making the ·loan to the 15th day of March next and thereafter annually as provided 

by law; and 

 
BE IT FURTHER RESOLVED, that there shall be raised and there is levied upon all taxable property, 

within the Town  of Lawrence,  Brown County  Wisconsin,  a direct annual  tax for the purpose of paying interest 

and principal on the loan as they become due; and 

 
BE IT FURTHER RESOLVED, that no money obtained by the Town of Lawrence by such loan from the 

state be applied or paid out for any purpose except financing infrastructure improvements for Torchwood Trail 

extension, Beck Way/Tigerwood Trail extension and Quarry Park culverts without the consent of the Board of 
Commissioners of Public Lands; and 

 
BE IT FURTHER RESOLVED, that in case the Board of Commissioners of Public Lands of Wisconsin 

agrees to make the loan, that the chairman and clerk of the Town  of Lawrence,  Brown County, Wisconsin, are 

authorized and empowered, in the name of the Town to execute and deliver to the Commission, certificates of 

indebtedness, in such form as required  by the Commission, for any sum of money that may be loaned to the Town 

pursuant to this resolution.   The chairman and clerk of the Town will perform all necessary actions to fully carry 

out the provisions of Chapter 24 Wisconsin Statutes, and these resolutions; and 

 
BE IT FINALLY RESOLVED, that this preamble and these resolutions and the aye and  no vote by which 

they were adopted, be recorded, and that the clerk of this Town forward this certified record, along with the application 

for the loan, to the Board of Commissioners of Public Lands of Wisconsin. 

 

Approved and adopted by the members of the Town Board of Supervisors of the Town of Lawrence, Brown 

County, State of Wisconsin this 9th day of September 2024. 

___________________________________ 

Dr. Lanny J. Tibaldo, Town Chairperson 

Introduced by:  

Seconded by:      ____________________________________ 

  - Ayes     - Nays      Cindy Kocken, Town Clerk/Treasurer   
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Melissa Mathes, Town Hall Administrative Assistant 
AGENDA ITEM: Consideration of Epson SureColor T5470M Plotter Printer/Scanner Replacement 

 
 
 
 
 
 
 
Item History 
The current plotter is a 2012 HP T2300 plotter that was purchased from FRV.  The 
printheads on the plotter have been needing to be replaced for about 2 years.  After some 
research, FRV is out of business and the T2300 model has been discontinued by HP.  There 
doesn’t appear to be a service technician or company in the area that can service this 
machine. 
 
At this time, the plotter can only be used to scan large documents such as building plans. 
With our new mobile filing system, we have moved our building plans from filing cabinets 
to this new system.  With this move, we are scanning all large building plans from building 
permits into the system so they can be accessed digitally.  We have about 400 more 
building plans to be scanned.  In the last 2 weeks, when scanning the plans to our network 
folder, the plotter freezes causing us to restart it and scan the plans again.   
 
The new plotter printer/scanner can be used to print large, updated zoning maps for our 
conference room to reference during development meetings, street maps, or ward maps for 
elections versus having to be printed by a printing company. 
 
 
Recommended Action: 
Consider approval of the purchase of the Epson SureColor T5470M Large Format 
Printer/Scanner for $5695.00 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes, funds available within Town Hall Capital Items 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:   15 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Review of Proposed New Special Events Ordinance 

 
 
 
 
 
 
Item History 
 
The Town does not currently have a special events ordinance, however many times there 
are events requested or held within the community that may impact typical Town traffic or 
services. 
 
In an effort to streamline contacts and processes to review for these types of large 
gatherings or events, Town staff have developed a draft of a new special events ordinance 
to be considered by the Town Board. 
 
The ordinance breaks events into multiple levels or categories based on a number of 
factors, which include expected number of attendees, anticipated road closures or traffic 
impacts, etc.  
 
The ordinance is based on existing ordinances in the Village of Hobart and the Town of 
Grand Chute.  
 
Legal counsel is reviewing this draft ordinance, but we wanted to get it out for discussion 
and preliminary review by the Town Board as part of this development process. 
 
The goal is to have a special events ordinance approved and in place to be effective for 
2025.  
 
Recommended Action By Town Board 
 
Review draft Special Events Ordinance and be prepared for feedback/discussion at the 
meeting.  

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Will be for 2025, when ordinance takes effect 

Agenda Item Review 
 

Meeting Date:  September 9, 2024 

Agenda Item#:           16 



 

 

DRAFT - Chapter 250 
Special Events, Regulation of 

§ 250-1 Title. 

The title of this chapter shall be the "Special Event Permit Ordinance." 

§ 250-2 Purpose and intent. 

The purpose and intent of this chapter is to protect the public interest and promote the general health, safety, 

and welfare of the Town by establishing rules and a permit process in order to hold a special event on any 

property within the Town so as to address potential impacts on the general public of a special event, 

including without limitation noise, light, dust, traffic, parking, and other public health safety and welfare 

concerns. Further, the purpose and intent of this chapter is to promote the economic welfare and general 

prosperity of the community by safeguarding and preserving property values by addressing potential impacts 

of a special event. 

§ 250-3 Severability. 

Should any portion of this chapter be declared unconstitutional or invalid by a court of competent 

jurisdiction, the remainder of this chapter shall not be affected. 

§ 250-4 Applicability; administration. 

This chapter is intended to apply to all persons within the Town, and its provisions shall be administered by 

the Town Board, and/or other Town officials designated by the Town Board. This chapter does not apply to 

any event which is sponsored by the Town. 

§ 250-5 Definitions. 

As used in this chapter, the following terms shall have the meanings indicated:  

APPLICANT 

Any person applying for a special event permit. 

EXPRESSIVE ACTIVITY 

 Conduct, the sole or principal object of which is the expression dissemination or communication 

by verbal, visual, literary, or auditory means of opinion, views, or ideas and for which no fee or donation is 

charged or required as a condition of participation in or attendance at such activity.  It includes public oratory 

and distribution of literature, and picketing. 

PERSON 

Any person, firm, partnership, association, corporation, company, governmental entity, or organization 

of any kind. 

SPECIAL EVENT 

 

Events that include, but are not limited to, fun runs, roadway foot races, fundraising walks, bicycle 

races, parades, carnivals, shows, gatherings, circuses, block parties, festivals, fireworks, and/or involve 

one or more of the following factors: 

A. The event is to be conducted on public property or right-of-way; or the event is to be conducted on 



 

 

private property, and is open to the public and not within the normal and ordinary use of the property 

B. The event will cause a significant impact on traffic congestion or traffic flow to and from the event 

over public streets or rights-of-way, or will significantly impact public streets or rights-of-way near 

the event. 

C. The event is likely to create the need for Town-provided emergency services, such as police, fire, or 

medical aid. 

D. The event will have a presumptive impact on neighboring properties. 

E. The nature of the event requires additional permits, inspections, or variances. 

F. The event will be held at a Town park, and expected attendance will exceed the maximum capacity 

set by the Town. Such special event permit shall be in addition to any street, park use, or other 

regular permits as may be required by ordinance. 

G. The Town reserves the right to deem an event a “special event”. 

§ 250-6 Permit requirements. 

A. No person shall conduct a special event within the Town of Lawrence without first having obtained a 

rental and/or special event permit.  

B. Any person may file an application for a special event permit. Application for a special event permit 

shall be filed with the Town Clerk-Treasurer based on the permit structure (refer to §250-12) If an 

application is filed less than the required time based on the permit structure prior to the proposed event, 

the Town may attempt to process the application but is not obligated to do so. Payment is required for 

the application fee (refer to §250-13 Special Events Fees) at the time of submittal, and the application 

shall contain such information as the Town Clerk-Treasurer may require. The permit shall set forth the 

exact days on which and the exact location where such activities shall be carried on and shall be valid 

only during the dates and times and at the location specified. The applicant for the permit shall provide 

the Town with a complete list of sponsors and vendors at the time of making the application as well as a 

map for approval showing the location of booths, tents, port-a-potties, and other special and temporary 

facilities on the special event property. 

C. Upon receipt of both the application for a permit and the fee, the Town Clerk-Treasurer shall review the 

information given on the application for conformity with the provisions of this section. The Town 

Clerk-Treasurer shall distribute the application and accompanying materials to the Police Department, 

Fire Department, Public Works Department, Building Inspection Department and any other related 

department for review and comment. If the applicable requirements are satisfied, the Town Clerk-

Treasurer will then forward the application to the Town Administrator or his/her designee. 

D. The Town Administrator or his/her designee shall review the application and recommend to Town 

Board Supervisors for review on Class I or II permits for approval, denial, or approval with conditions. 

Class III permits will be reviewed by Town Administrator or his/her designee for approval, denial, or 

approval with conditions. The permit shall be signed by the Town Administrator or his/her designee and 

shall be issued to the applicant, who, in turn, shall issue identification permits to each vendor approved 

by the applicant. All vendors shall prominently display these permits during the event period. 

E. A special event permit is not required for the following, unless the event is deemed to have a significant 

impact on Town services and/or the community. This could include but not limited to 250-6 a-g. Permit 

application may be required if determined to have a significant impact on Town Services. However, 

they may be exempt from permit application fees and insurance requirements to be determined by Town 



 

 

Administrator or his/her designee. Fees for services rendered by the Town shall apply. 

 (1) Parades, athletic events, or other special events that occur exclusively on Town property and are 

sponsored or conducted in full by the Town of Lawrence.  

 (2) Funeral and wedding processions. 

 (3) Military convoys. 

 (4) Groups required by law to be so assembled. 

 (5) Gatherings not exceeding maximum capacity in a Town park, unless merchandise or services are 

offered for sale or trade. 

 (6) Temporary sales conducted by businesses, such as holiday sales, grand opening sales, or 

anniversary sales. 

 (7) Garage sales and rummage sales. 

 (8) The exhibition of films or motion pictures. 

 (9) Other similar events and activities which do not directly affect or use Town services or property. 

 (10) A gathering for the specific purpose of expressive activity without violation of local, state, and 

federal laws 

§ 250-7 Permit Conditions. 

Any person or applicant for a special event shall satisfy all of the following permit conditions, if applicable:  

A. Liability insurance. The person, applicant, or vendor with a Class I or Class II permit application shall 

be required to supply the Town with a certificate of insurance with coverage in the amount of not less 

than $1,000,000 combined single limit per event and naming the Town as an additionally insured party. 

Those events that will be required to provide the aforementioned insurance indemnification include, but 

are not limited to: 1) an event that includes alcohol; or 2) an event that is anticipated to have attendance 

greater than 50 people per day; or 3) an event that includes a road closure. Proof of insurance shall be 

submitted to the Town a minimum of 30 days before the start of the event. The applicant shall also be 

required to notify the Town in the event there is a modification of any of the terms of the insurance 

coverage. The Person or applicant with a Class III permit application may be required to submit proof of 

insurance to the Town as determined by Town Administrator or his/her designee. Such notification shall 

be provided not less than two weeks prior to the effective date of that termination. 

B. Indemnification. The person or applicant shall agree to indemnify, defend, and hold harmless the Town, 

its employees, and agents against all demands, claims, liabilities, losses, damages, or expenses, 

including but not limited to reasonable attorney's fees, incurred by the Town for any damage or injury to 

person or property caused by or resulting from in any way the activities for which the permit is granted. 

No permit may be issued unless the person or applicant has agreed to this indemnification in writing and 

in a manner confirming its enforceability. 

C. Town services. All requests by applicants for Town services must be made to the Town Administrator 

or his/her designee. The applicant shall be responsible for reimbursement to the Town for any Town 

personnel, services, equipment, and facilities provided for the special event in the following 

circumstances for special events: 1) when deemed necessary by the Town, or 2) when requested by the 

applicant and approved by the Town. For Town personnel, including local Police Department, Fire 

Department, Public Works Department and Building Inspection Department the reimbursable costs 



 

 

associated with the event shall include wages, overtime, and fringe benefits. An invoice shall be sent to 

the applicant, if applicable, for Town personnel, services, equipment, and facilities within 15 days 

following the event. (Refer to §250-13 Special Events Fees) Payment is due within 30 days of invoice. 

The Town reserves the right to require full or partial payment of estimated costs in advance. The event 

organizer must cancel in writing at least 48 hours before the event in order to be refunded for personnel 

costs. 

D. Police Department security services. Where in the Town's reasonable discretion the circumstances 

require a security presence due to the scope and nature of the event, the Hobart/Lawrence Police 

Department shall be utilized to provide the required security. Said security presence will be over and 

above the normal policing which would be provided; however, it is subject to emergent needs for 

policing which may otherwise exist at the time of the event. The Chief of Police or his/her designee 

shall determine the level of coverage necessary to provide adequate security for an event covered under 

this chapter. The applicant shall be required to reimburse the Town of Lawrence for security-related 

services in accordance with - §250-13 Special Events Fees. 

E. Cleaning/damage deposit. The applicant shall be required to submit to the Town a cleaning/damage 

deposit in accordance with §250-13 Special Events Fees, two weeks prior to the starting date of the 

event. The cleaning/damage deposit may be refunded to the applicant, if, upon inspection, all is in a 

reasonable condition that existed prior to the commencement of the event, or a prorated portion thereof 

as may be necessary to reimburse the Town for loss or cleaning costs. The Town reserves the right to 

retain the entire deposit if cleanup is not completed satisfactorily in the time frame as specified in the 

permit. Unless otherwise stated in the permit, the applicant shall be fully responsible for all necessary 

cleanup associated with the permitted event to be completed within 12 hours after the conclusion of the 

event. 

F. Business license required. All vendors operating a revenue-generating business as part of a special event 

permit obtained under this Code section shall obtain and display any and all required Town permits for 

the duration of the event (i.e., alcohol). Only those vendors on the applicant's list of sponsors and 

participants shall be allowed to receive permits subject to permit application requirements. All persons 

serving beer and/or alcohol must hold an operator's license in accordance with Wis. Stats. §§ 125.17(1), 

125.32(2), and 125.68(2). Vendors wishing to serve food items must also obtain any required permit or 

license from the Brown County Health Department. The applicant and all vendors shall comply with 

any other applicable State of Wisconsin Statutes and Brown County ordinances and shall be responsible 

for any additional required licenses or requirements. 

G. Applicant representative. The special event sponsoring applicant shall have at least one representative 

on site during the event to coordinate events and enforce guidelines and standards on behalf of the Town 

and the County or State Health Department, and shall also be the primary Town contact for the event. 

The applicant shall also provide sufficient staffing to provide assistance with crowd control, parking, 

and sanitation. The determination of what constitutes sufficient staffing will be made in conjunction 

with Town officials. 

H. Parking and access. A special event permit application shall include a plan identifying areas that may be 

reasonably expected to be utilized by event participants for off-street and on-street parking. 

I. Sanitary facilities, potable water and rest stations. The event organizer shall make reasonable 

accommodations for rest areas facilities throughout the course of the event or at the site of the event and 

outside of the Town street right-of-way.  

J. Refuse removal. The special event organizer shall be responsible for taking all reasonable efforts to pick 

up litter, debris, and refuse during, immediately following, and within 24 hours after the conclusion of 

the event throughout the course of the event or at the site of the event and outside the Town street right-

of-way for debris attributable to the event.  



 

 

K. Inspections required. All tents or temporary structures  must be installed in accordance with the 

Wisconsin Administrative Codes (Refer to Town Ordinance §116-12 . The applicant shall be 

responsible for reimbursing the Town for any and all fire inspections required in association with the 

proposed event. Wiring shall be installed by a licensed electrician and a temporary permit issued with 

appropriate fees. All wiring shall be inspected by the Town prior to being energized. Failure to obtain 

inspections may result in the termination of the event. 

L. Termination of event. The Town reserves the right to shut down a special event that is in progress if it is 

deemed to be a public safety hazard by the Police and/or Fire Department and/or there is a violation of 

Town ordinances, state statutes or the terms of the applicant's permit. The Town Board may revoke an 

approved special event permit if the applicant fails to comply in good faith with the provisions of the 

permit prior to the event date. 

§ 250-8 Denial of permit. 

Reasons for denial of a special event permit may include, but are not limited to:  

A. The event will disrupt traffic within the Town beyond a reasonably practical solution. 

B. The event will create a likelihood of endangering the public. 

C. The event will interfere with access to emergency services. 

D. The length, location, or time of the special event will cause undue hardship or excessive noise levels to 

adjacent businesses or residents. 

E. The event will require the diversion of Town resources that would unreasonably affect the maintenance 

of regular Town service levels. 

F. The application contains incomplete or false information. 

G. The applicant fails to provide proof of insurance. 

H. The applicant fails to agree to the indemnification requirements in this chapter. 

I. Any vendor fails to obtain the proper permits required by the Town. 

J. Inadequate provision for garbage or debris removal. 

K. Inadequate provision of temporary restroom facilities. 

L. Inadequate provisions for parking. 

M. The event conflicts with another event in the area. 

N. The applicant fails to comply with Town Ordinance Chapter 175, Licenses and Permits 

§ 250-9 Violations and penalties. 

Any person, applicant, organization, vendor, firm, or corporation violating any of the requirements of this 

chapter shall be subject to a forfeiture as defined in § 1-3 of the Town of Lawrence Municipal Code. Each 

violation shall be considered a separate offense. In addition, the Town may enforce this section by way of 

injunctive relief and all other remedies available at law and in equity. 

§ 250-10 Notification to property owners or tenants. 

The Town may condition any special event permit on a requirement that the person or applicant give written 

advance notice of the event and its probable impact to any property owners or tenants who will be impacted 



 

 

by the event. 

§ 250-11 Appeal. 

Any person or applicant that is denied a special event permit may appeal to the Town Board by requesting 

such appeal in writing to the Town Administrator. Pursuant to Wis. Stat. § 68.16, the Town Board elects that 

Chapter 68 shall not apply to any such appeal. 

§ 250-12 Permit Classification 

A. Event classification. There are three classes of events: Class I, Class II, and Class III. Each class has its 

own characteristics. An event does not have to have all the characteristics listed to be in the 

classification. The Town reserves the right to make a final determination of an event's classification. 

The Town Board shall establish a list of approved fees in accordance with §250-13 Special Events 

Fees. No permit shall be issued without payment of the required permit fee(s).  

(1) Class I ($100):  

(a) Requires Town Board approval 

(b) Permit application must be submitted at least 60 days prior to scheduled event. 

(c)Event will have approximately 200 or more participants and/or spectators.  

(d)Event is open and may attract interest from the general population of the community and surrounding 

areas. 

(e)Usually involves the closing of a street. 

(f)May involve multiple events. 

(2) Class II ($75):  

(a) Required Town Board Approval 

(b) Permit application must be submitted at least 60 days prior to scheduled event. 

(c)Event is open to the public, but is only of interest to a certain segment of the community (i.e., 

runners, walkers, supporters of certain causes, bicyclists, etc.) and may involve approximately 50 to 200 

people. 

(d)Most athletic events (i.e., tournaments). 

(e)May involve the closing of a street. 

(3) Class III ($50):  

(a) Requires Town Staff approval 

(b) Permit application must be submitted at least 30 days prior to scheduled event. 

(c)Event is open to the public, but is only of interest to certain segment of the community (i.e. runners, 

walkers, supporters of certain causes, bicyclists, etc.) and may involve approximately 50-200 people. 

(d)May involve the closing of a street. 

B. The permit application fee is for the application only, is nonrefundable and based upon staff time to 

Commented [CK1]: Possibly for a neighborhood block 

party 



 

 

adequately process the application, and does not substitute or remove charges/fees outlined in the rest of 

this chapter.  Applications that are filed less than the required days stated in each Class are subject to a 

double application fee which shall be paid before the application is considered.   

§ 250-13 Special Event Fees 

 Special Event fees shall be determined by resolution. 
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